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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
Edge

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service (Only available in Japanese)

Phone 06-6809-4327

Reception

hoUrs 24 hours
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

I 2.1 Registration of New Email Address *for first login

Access the link to certificate issuance
service found on the website of the
university and access the Student Login
page.

RKFEF—LR—=Y T

Y-E2EFATIAR, EX-SHEER - 0J1>LTERN

#2407

L¥ER TULE TORT

2 2E0IVESIVAZ FPORILFICBTORT

3EETORIED

HTEUADIRS - P - FEEBSCELILTE EFTEOCTHEERT-T4EZL

Check the "Notes" and click the "Login"
LANG:English v b Utton .
f)i @ Microsoft login e

T

Note.

! Be sure to read the Note.
« Click the Login button. The login screen of Microsoft will pop up. Log in.

« If you have already logged in with another Microsoft account, Azurelog out on page and
access this page again.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Enter the Azure account issued by your

university.
B® Microsoft
HAI1Y *Please note that you cannot log in using
9 any Azure account other than the one

XOX@xxxx.onmicrosoft.com

issued by your university.

“e Click the “Next(’R/\) “button.

THOYNITIRATERVES

TFT F-THAY D)

Q YA ATy

B® Microsoft Enter your Azure account password.

€ ox@xxxx.onmicrosoft.com

RK2AT—KRDAA

5

m@ Click the “Sign In(1-r > >)" button.

1 6-5

& Microsoft If you are, prompted to protect your
XOX@xxxx.onmicrosoft.com accou nt(?b'j > I\G)'{%E%(: ‘:Tiﬁjj < 7::?;‘7(/\)
PHYY AOBREC T HEE N S(I;z:li?eu;ollow the university's instructions to

Microsoft TlE, A0 NetF1U5 TIRET BI-0IC,
tﬂFJ'JﬂODER_E{E@{E’EiJ(LL,ith t+1U571DBLE *Depending on vour Azure settings. the
BRLOAYNIRIT ZEE4EIER p g you u gs,

SiUA EERET 14 BTH) screen on the left may not be displayed.
BlO7HI> VefERTS
HMHBROTR
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

|2.2 How to Log In

Access the link to certificate issuance
service found on the website of the
university and access the Student Login
page.

RKFEF—LR—=Y T

Y-E2EFATIAR, EX-SHEER - 0J1>LTERN

#2407

1 TUEER OFT

22EQIYEST LR FFORILFIC-RTORT

3EETORIRD

HTEUADIRS - P - FEEBSCELILTE EFTEOCTHEERT-T4EZL

CEEFE

Check the "Notes" and click the "Login"
LANG:English v b Utton .
f)i @ Microsoft login e

(T

Note.

! Be sure to read the Note.
« Click the Login button. The login screen of Microsoft will pop up. Log in.

« If you have already logged in with another Microsoft account, Azurelog out on page and
access this page again.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

B® Microsoft

Fhoo M eiEIRYTS

[E—

BAUAViEH

.onmicrosoft.com

+ slorrovreEmETs

B® Microsoft
7HhOrMeiEIRTD

.
IE D> G onmicrosoft.com
YAV EH

@ G @ S o microsoft.com
YA 4R

+  slo7ivreERTS
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If you are already logged in to Azure, the
dialog shown on the left will be displayed.
Click the user you want to use.

*You cannot log in with any Azure
account other than the one issued by your
university.
If you are logged in using an Azure
account other than the one issued by your
university, click “+ Use another account
(+BIDFHI> h=ERT D) “and follow
the steps in "2.1 Registration of New
Email Address *for first login.”

If you are logged in to multiple Azure
accounts, a list of the accounts you are
logged in to will be displayed. Click on the
Azure account issued by your university.



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

|2.3 Switch Languages

(a) Log In Screen

— o Click the language selection pull-down to
switch languages.

Yoy EEPEOT A >

1—HID
2 I1-YD

NRT—R

o~

Click the language you want to display in
the pull-down.

LANG:HAZE v

Yo EPEOTA>

LANG:English
J1—4HID
2 1—HID
NZRT—R
2 1o
c] The screen switches in the language you
selected. Subsequent screens will be
gy Student login displayed in the selected language.
User ID
 § User ID
Password
F o

Sswuald
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

(b) Select Printing Destination Screen

v;,'.

v ERIZEIR &

Py e s

BEORE B

HE—=

FIRAEE ST

= e —

v;,'.

. BRI%RIR &

FIEICS -1 = EFF

BHEORF B LAMG:English

HFE—%

FIRASERT

= o

1k
[ v

PEIAT

e o = Bedact printing destination

7

@

Daate and fime of previous login 2022/12/02 159

LAMG:English w

Current application list

Application list

Issue certificate

Conwvenience store

Sending by post

Application form

Copyrlght © NTT WEST, Inc. All Rights Reserved.

Click the language selection pull-down to
switch languages.

Click the language you want to display in
the pull-down.

The screen switches in the language you
selected. Subsequent screens will be
displayed in the selected language.

The language selection pull-down is
displayed only on Select Printing
Destination screen after login, so come
back to Select Printing Destination
screen in order to switch languages.



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

I 2.4 How to register a graduate student registration number

(a) Change the email address

- Log in to the Certificate Issuance Service

Top page from the current student login page, select
urrent a| Manual H H
=T e the menu button - in the upper right
Application e Ghange mail address corner of the screen, and click “Apply for

Additi I istrati f student ID by oy e — <

 onmgepmmora additional graduate account (B2%£E7HD>

Issue certit ~panae second nassword p l\iEbD$EEﬁE ".

Two-factor authentication setfings Invali

Logtzu.l
*For details on how to log in:

Sending by post > 2.2 How to log in

Application form

iy e Univensiny - Mail address setting

Current mail address

e @*7****

R —— 9 Enter the e-mail address to be registered in
S the “New e-mail address” and “Confirmation”
= fields.

Check

After confirming the notes, click the “Check”
© Note button.

!Be sure to read the Notes,

« Press the "Confirm” button. A confirmation
message will be sent to the designated email
address

= Access the URL described in the confirmation
message and finish by setting your email
address

o ftmawfot - '~ to send the confirmation

-y T e

Copyright © NTT WEST, Inc. All Rights Reserved. 9



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

[~ 1y Set mail address

4

A cenfirmation mail has been sent.
Access the URL shown in the confirmation mail and
complets the setting of 3 mail address.

Email message

YYou can register your email address.
Access the following URL and finish by setting your email address.

https:/ seek . krpkek . 6

Due date for the URL: 30 minutes

[Inquiries]
*Inquiries about payment method, and operations
and failure of the system*

.ﬁ ¢ unveersity. Permission for use

Permission for use

[Application Contents]

1. Enfer the information used when in school on the
"Mame when in scheol” column.

2_Set the registered e-mail address so that you can
receive e-mails from "@ml hiroshima-u_ac jp”.

3. Selection of "Department, Major” and "Cource,
Program" are "Required". If there are no choices
select "Mo choices".

_ |l agree with the above. e

Copyright © NTT WEST, Inc. All Rights Reserved.

A message will appear on the screen and a
confirmation notice will be sent to your
registered e-mail address.

Click the one-time URL in the body of the
email to proceed to the applicant information
registration.

*The URL has a time limit. Please complete
the operation within the indicated time limit.

Confirm the “License Agreement” displayed
on the screen and check the “I agree to the
above terms (LEERBICEET D))" checkbox.

Click the “Agree ([EIE9 3)"” button.

10



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Applicant's information

Application Type

B sy
P 2 e o

arayee Al il
"ApphcanTa rame

DENDEMN TARCL

Applicants nama in katakang
ToTy 0

Applicant's nasss in roman Charschens
CEMDEM TARCL

Gender

OMale OFemale
"B disle
1o00/059,/09
Gradustion {completion) year and month
215,03
Current address
- Pastl oode 100-0001 ::

- Prefecturs

City

Strest and nunmber

A partreent name and room Mo,

Copyright © NTT WEST, Inc. All Rights Reserved.

8

# 1., Ersal address used i the pa i s

Enter information about the applicant.

*The entry items vary depending on the usage
environment.
*Entries in red are required.

» Application Type (required)
Select “New” for new registration.
» Applicant Name (required)

Enter the name of the person applying in kanji,
katakana, and romaji, respectively.

*Please put a space between the last name and
the first name.

» Gender

Select the gender of the person applying.

» Date of Birth

Enter the date of birth of the person applying.
*Enter in the Western calendar.

(required)

» Year and month of graduation (required)

Enter the month and year of graduation.
*Enter in the Western calendar.

Enter your current address and contact
information.

*The entry items vary depending on the
usage environment.

» Postal code

Enter the postal code of the current address.
*After clicking the “Search” button, the address
corresponding to the zip code will be displayed in
the “Address” field.

Prefecture/City/Street and number/
Apartment name and room No.

Enter the current address.

11



E Log In to the Certificate Publishing Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Example of address search by zip code
Current address
9-1 9-2 9-1 Enter your zip code in the format “XXX-XXXX" in
: Pastal code 100-0001 I the zip code field.
. Prefeciure 9-2 Click the Search button.

*Please note that the zip code and address in the
City screen image are examples, so please check the
actual screen.

Street and nunmber

‘A parteeent name and room Ko,

Current address

- Pastal code 00-00C
9-3
Frefecture 9-3 Check the displayed address and add the name of
the apartment building, etc.
city *Please note that the zip code and address in the

screen image are examples, so please check the
actual screen.

Street and meummibser

[ partesent name and room Ko,

Apartment name and room Ko,

» Phone number

Phone numser Q

Enter the home phone number.

» Mobile phone number

Enter the mobile phone number.
Mobile phone number

Copyright © NTT WEST, Inc. All Rights Reserved. 12



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Work information

Workplace nhame

Postal code

Prefecture

City

Street and number

Apartment name and room No.

Phone number

Copyright © NTT WEST, Inc. All Rights Reserved.
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Enter work information.

*The input items vary depending on the
operating environment.

» Workplace name

Enter your workplace name.

» Postal code
Enter the postal code of your workplace.

Prefecture/city/street and number/
Apartment name and room No.

Enter the address of your workplace.

» Phone number

Enter the phone number of your workplace.

Click the “Check” button.
*Be sure to fill in the required items.

13



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Applicant's information Confirm the information registration details
you entered and click the “Apply (ER:E)”
button.

Application Type

Mew

Applicant's name (Reguired)
DEMNDEN TAROU

Current address
Applicant's name in katak
FLF S0
Postal code
Applicant's name in roma 100-0001
DEMNDEN TAROU
Prefecture
Birth date Tokyo
1990/09/09
City
Chiyoda-ku

Street and number

1-1 Chiyoda

Apartment name and room No.

Phone number
03-1111-2222

Mobile phone number
090-1111-2222

Work information

Waorkplace name
Postal code
Prefecture

City

Street and number

Apartment name and room No.

Phone number
____&
==

Confirm that the “Application Complete”

& (he University  Application Complete
F screen appears.

A password for graduates has been sent to the
email address you set. Please check your email.

Copyright © NTT WEST, Inc. All Rights Reserved. 14



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Email message The result of the application for use is sent
to the registered email address. Find the
initial password in the email.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial

password below to log in. *Please check the university website for the

*After you log in, change the password. confirmation period.

Initial password: *******>

Log in here . " . "

htt'pé; T T AT Click the URL for “Log in here” in the

email body text to access the login

©This email is for sending only. screen.

For more information, contact the administrative representative.

i re Univessity Graduate login

@ For the “Mail address” field, enter the

Mail address . J registered email address, and for the

™ Mail address “Password” field, enter the initial password

shown in the email announcing the

application result.
Password

- Password *Leave the “Second password” field empty.

Second password

= Second password
If you have forgotten your password

Note

'Be sure to read the Motes,
+ Be zure to log out and cloze your

browser when you leave this site

« You will log out automatically if you do
not make any operation for a while after
legging im

+ Change your passwords on a regular
basis.

+ Storing your passwords on the browser
is not recommended for security
reasons

Read the “Note” and click the “Login”
button.
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